INSTALLING APPLICATION (ADFDI) CM

JoB AID CM-04

The purpose of this Job Aid is to explain how to install the ADFDI application for the North Carolina
Financial System.

Introduction

This Quick Reference Guide (QRG) provides General Ledger (GL) Journal Entry users step-by-step
instructions for installing the Application Development Framework Desktop Integration (ADFDI)
application in the North Carolina Financial System (NCFS).

Overview

The NCFS GL module allows users to create journal entries outside of NCFS by creating and
uploading entries using a Microsoft Excel spreadsheet. The ADFDI Add-In must be installed for users
to integrate transactions in NCFS via Microsoft Excel. Financial process areas have tasks that interact
with the spreadsheet upload features which allows users to upload transactions in bulk with excel
spreadsheets. All end users should have the ADFDI Install feature available for download under the
Tools Group of the Navigator Menu. If this feature is not available, please contact the system
administrator for assistance.

© User Tip: The ADFDI must be installed first to utilize NCFS’
= spreadsheet upload capability.

Key Terms

Key Terms and Acronyms Description

Application Development ADFDI enables desktop integration with MS Excel spreadsheets to
Framework Desktop enter journal entries via Excel.
Integration (ADFDI)

© User Tip: All first-time users should ensure at login, the browser
= cache is empty prior to initiating the logon sequence.
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ADFDI Install

To install the ADFDI plug-in, please follow the steps below.

1. Click the Navigator icon found in the left corner of the home page.

APPS

© 00 -

The Navigator icon on the NCFS Home Screen

2. Navigate to the Tools Group and click the Download Desktop Integration Installer.

&« Show More
] Home
Me v
My Client Groups v
Sales v
General Accounting v
Intercompany Accounting v >
Procurement v
My Enterprise v
Tools ~
@y’ Set Preferences Worklist QE} Spaces —’—
[ﬁ] Reports and Analytics ﬁ Scheduled Processes ﬁ@ File Import and Export
ir‘ I[Ewns‘{:ﬂffd Desktop Integration
The Tools section on the Navigator list
3. Click the Run option to install.
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Open File - Security Warning X

Do you want to run this file?

Name: ..nscott\Downloads\adfdi-excel-addin-installer (1).exe

Publisher: Oracle America, Inc.

Type: Application

From: C\Users\danscott\Downloads\adfdi-excel-addin-ins...

Cancel

—

Run

Always ask before opening this file

. While files from the Internet can be useful, this file type can
\ﬁ potentially harm your computer. Only run software from publishers
N you trust. What's the risk?

The Run option on the ADFDI Download Screen

4. Click the Install option.

[@ Oracle ADF 11g Desktop Integration Add-In for Excel - X

Update ADF Desktop Integration @

The installer will update a previous Oracle ADF 11g Desktop Integration Add-In for Excel
installation on your computer.

This Version: 11.1.1.8.2(5.0.56.21469)
Installed Version: 11.1.1.8.2 (5.0.5.20895)

_
Developer Options Cancel

The Install option on the ADFDI Add-In Screen

5. After successful download, open Microsoft Excel to complete the additional setup steps. A
popup appears verifying that Add-in installation. Click the Install option.
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File Home Insert Draw Page Layout Formulas Data Review View Developer Help % Search
E"I X e Al Hinsert - Z'QV'
D L_B B Microsoft Office Customization Installer R Delete ~ . /O .
Paste s
B I U- - - -
- - Publisher has been verified e ©
Clipboard ML Font Are you sure you want to install this customization? cdlls Editing ~
Name: Oracle ADF Desktop Integration Add-in for Excel - Oracle ADF Desktop
ntegration Add-in for Excel
oo file:///C:/Users/danscott/AppData/Local/Oracle/Oracle ADF 11g
Desktop Integration Add-In for Excel/adfdi-excel-addin.vsto
Publisher: Oracle America, Inc.
While Office customizations can be useful, they can potentially harm your computer.
If you do not trust the source, do not install this software. More Information...
Install I
= = = +
Microsoft Excel Install Option
6. Click Trust Center and then click Trust Center Settings.
? X

Excel Options

General

Formulas

Data

Proofing

Save

Language

Ease of Access
Advanced

Customize Ribbon
Quick Access Toolbar

L

Trust Center

@ Help keep your documents safe and your computer secure and healthy.

Security & more

Visit Office.com to learn more about protecting your privacy and security.

Microsoft Trustworthy Computing

Microsoft Excel Trust Center

The Trust Center contains security and privacy settings. These settings help keep your computer

secure. We recommend that you do not change these settings.

Cancel

Microsoft Excel Options Screen

7. Click the ActiveX Settings option. Select the Enable all controls without restrictions and
without prompting option.
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Trust Center ? %

Cancel

Microsoft Excel Trust Center

8. Select the Macro Settings option. Select the Enable all macros and the Trust access to the
VBA project object model options.

Trust Center ? X

Trusted Publishers Macro Settings

Trusted Locations . . L
Disable all macros without notification

Trusted Documents Disable all macros with notification

Trusted Add-in Catalogs Disable all macros except digitally signed macros
Add-ins I ® Enable all macros (not recommended; potentially dangerous code can run) I
ActiveX Settings Developer Macro Settings

! Ve SatingR Trust access to the VBA project object model

Protected View
Message Bar
External Content
File Block Settings

Privacy Options

Microsoft Excel Macro Settings
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9. Navigate back to Excel Options and select the Add-Ins options. Click Analysis Toolpak — VBA
and COM Add-Ins at the bottom of the page, then select [GO].

Excel Options ? X

=7z, View and manage Microsoft Office Add-ins.

B Add-ins

Name Location Type -

Active Appl

(C\..Office16\Librany\Analysis\ATPVBAEN XLAM Exce\Add—inI

Inactive Application Add-ins

Date (XML

nnoOno

Document Related Add-ins

OK Cancel

Microsoft Excel Add-Ins

10. Select the Oracle ADF 11g Desktop Integration for Excel check box, then click [OK].

COM Add-ins ? X
Add-ins available:
Z‘Acrobal PDFMaker Office COM Addin

[ |inquire Cancel

:‘ Microsoft Data Streamer for Excel
[ | Microsoft Power Map for Excel
i Power Pivat for Fxce

Add..
r [’%|Oracle ADF 11g Deskiop Integration Add-In for Excel
Remove
Location: CAUsers\danscott\AppData\L ocahOracleOracle ADF 11g Desktop Integration Add-In for Excehadfdi-excel-addin.vsto|vstoloc

Load Behavior: Load at Startup

Microsoft Excel COM Add-Ins

User Tip: It is suggested that users who repeatedly use NCFS’
spreadsheet upload functionality should update their ADFDI plugin
after each NCFS Oracle patch upgrade by performing the steps in this
guide to avoid any interruption in the use of their system.

QL )

3/17/21 NORTH CAROLINA OFFICE OF THE STATE CONTROLLER PAGE 6 OF 7

NCFS



Job Aid CM-04 - Installing Application (ADFDI)

Wrap Up

NCFS has quarterly updates, and this may cause the plug-in to be updated (if necessary) quarterly.
The user will be able to complete the upload process when needed after the installation process and
the additional setup tasks for Microsoft Excel are complete. The ADFDI requires the user to login
again prior to completing the spreadsheet upload tasks. Upon completion of the steps above, users
can use the NCFS Spreadsheet Upload functionality with the ADFDI plugin installed into MS Excel.
Users can create and upload a single or multiple journal entries/transfers using the spreadsheet
upload functionality.

Additional Resources

For more information on the Spreadsheet functionality, please review the following materials:

Web Based Training (WBT)
e None

Instructor Led Training (ILT)
e GL100: Journal Entry
e |C100: Transfer Entry and Receiving

Quick Reference Guides (QRGs)
e Entering Journal Entries via Spreadsheet Upload
e Creating a Transfer (via Spreadsheet Upload)
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